
LITTLE GLEMHAM PARISH COUNCIL 

Minutes of the Parish Council Annual Meeting held on 

Tuesday 14th May 2019 in the Parish Room 

 

1. Election of Chairman: Peter Chaloner called for nominations for the position of Chairman of 

the Council; On a Proposition by Cllr. Stephen Bayfield, Seconded by Cllr. Claire Peck, Cllr. 

Philip Hope-Cobbold was unanimously elected as Chairman of the Council. The Council 

formally received his Declaration of Acceptance of Office.  

2. Present from the Council:  Philip Hope-Cobbold [Chairman]; Claire Peck; Stephen Bayfield;  

Pat Trinder [Clerk] 

3. Present from the Public:  3 

4. Apologies for Absence: Stephen Burroughes [County Councillor]; Carol Poulter [District 

Councillor] 

5. Declarations of Interest: Chairman – Agenda item 11 [a] [ii] [iii] [iv] [v]; 

6. LGPC – Councillor Vacancies [4] – Proposed co-option of Frank Hilder:  On a Proposition by 

Cllr. Stephen Bayfield, Seconded by Cllr. Claire Peck, it was unanimously agreed to co-opt  

Frank Hilder onto the Council. The clerk had already reminded councillors that they can fill 

the remaining 3 vacancies by co-option, and have until 24th June in which to do so without 

the same requirement for mid-term ‘casual vacancies’ – namely giving notice and the 

potential for a by-election to be demanded.  [A.P. Clerk] 

7. Acceptance of Office Forms:  All necessary forms were completed and received; [A.P. Clerk] 

8. Members’ Register of Interests:  Councillors were reminded that if there have been any 

relevant changes during the last year, they are responsible for updating their details on line 

and they would be contacted by the District Council in due course, via email, to complete 

this process; [A.P. Clerk] 

9. Clerk’s Retirement: On a Proposition by the Chairman, it was unanimously agreed to 

advertise the vacancy in the next available edition of the Ebb & Flow; [A.P. Clerk/Chairman] 

10. Minutes of the last meeting: The Minutes of the meeting held on 9th April 2019 were 

unanimously adopted and signed as a correct record. [Proposed by the Chairman; Seconded 

by Cllr. Claire Peck]  

11. Matters Arising from the 9th April Council meeting: 

a. [i] Community Area Update: Frank reported on the May inspections to date, identifying 

the outstanding issues needing attention, including: repairs to the shed, which had 

recently been vandalised; new windows [plastic] required; panelling on the shed 

damaged and door needs attention;  one of the stile posts needs to be knocked in; On a 

proposition by the Chairman, it was agreed to have a working party to deal with the 

repairs on SATURDAY 1st JUNE – councillors to assemble at the Community Area at 10.00 

a.m. Cllrs to bring materials required to the site;   

[ii] New Draft Lease: [N.B. The Chairman withdrew from discussions on this item]The 

clerk confirmed circulation of the following: 

• Further reply from the Estate solicitors, advising that their client would be 

prepared to grant a 15 year term without a break.  

• Initial response from Stephen, urging councillors to consider the matter further 

before making a commitment to the offer ‘on the table’. Primary concerns 

include the need to ascertain whether or not potential grant funding sources 

would accept such a short guaranteed lease period;  Also mindful that one of the 

associated objectives in providing the new facilities is to encourage greater use 

of the Parish Room and, in this regard the PR Committee may also not favour 

any long-term investment if there is a fear that the parking facility could be 

withdrawn.                                                                                                 [Page 1 of 3]  

 



Reference was made to the implications of the timescale relating to the current                                                               

planning permission and the requirement to start work on the site before it expired. 

Following a further discussion on the current position and impact of the financial 

commitment required, it was agreed that, whilst, in principle, not wishing to further 

delay the project , the Council should reaffirm its request for the term of the lease to 

be extended to 20 years, without a break. [A.P. Clerk] 

    [iii]     Fencing & clearing the new site: In abeyance; 

    [iv]    Associated car parking provision: In abeyance; 

    [v]      Improvements to community play area facilities/equipment: In abeyance; 

b. Maintenance of highways/pavements/footpaths: Confirmation that the blocked gullies 

along the A12 had been cleared; resurfacing works to be undertaken at a later date; 

some clearing of footpaths had also been done;  

c. Litter Pick 2019: Councillors reported on the continued success of the organised litter 

pick, which was well attended, and thanks were conveyed to Lindsay Last for providing 

refreshments which were greatly appreciated by those taking part. It was agreed that a 

similar event would be held next year.  

12.  Suffolk County Councillor’s Report: Annual written report taken as read and received.  

a. Little Glemham Community Speed Watch:  Agreed to seek Stephen Burroughes’ 

confirmation that his grant funding is now available; Clerk to obtain updated quotation 

for the equipment before proceeding with the order;  N.B. LGPC will subsequently be 

reimbursed, via SCC grant funding, on production of ‘paid’ invoices. [A.P. Clerk] 

b. Replacement grit bin for The Knoll:  Comments in 12 [a] above apply; [A.P. Clerk] 

13. District Councillor’s Report: Annual written report circulated and taken as read and 

received. 

14. Planning:  Nothing to Report. 

15. Finance:  

a. Financial Update: 

The amount in the current account is:                                                        £3518.95** 

The amount in the deposit account is:                                                          3273.62 

                                                                                                             Total:     £6792.57 

** Includes the first instalment of Precept [£1900] 

b. Invoices for payment: 

• Information Commissioner: Data Protection Fee………………..    £    40.00 

After payment of the above invoice [£40.00] the combined amount held in the accounts is 

£6752.57. 

c. Signing off of accounts for 2018/19: Copies of the completed accounts had been 

circulated. The clerk apologised that she had been unable to reconcile the accounts, 

which showed a trial balance figure of -£24.65. She had brought this to the attention of 

the Internal Auditors who, at first glance, could not identify any errors, but requested 

that the end of year accounting documents should be forwarded to them in the usual 

way for the internal audit to be conducted. On a Proposition by the Chairman, 

councillors unanimously RESOLVED that the accounts should be accepted, as presented, 

and signed off ready for the internal audit [A.P. Clerk] 

d. Audit: Matter ongoing; 

e. Replacement cheque signatories: The clerk presented the necessary paperwork for 

completion; Outstanding forms from Cllrs. Stephen Bayfield, Claire Peck & Frank Hilder to 

be returned to the clerk a.s.a.p. [A.P. Clerk/Stephen/Claire/Frank] 

f. To formally review existing Financial Regulations: Full details had been circulated. On a 

Proposition by the Chairman, the current regulations were unanimously ADOPTED, 

without amendment, by the Council.                                                            [Page 2 of 3] 



g. To formally review the Council’s existing internal Control arrangements, including its 

Risk Management arrangements: Full details had been circulated. On a Proposition by 

the Chairman, the current arrangements were unanimously ADOPTED, without 

amendment, by the Council. 

h. To formally review the Council’s existing ‘Safeguarding’ Policy: Full details had been 

circulated and on a Proposition by the Chairman, were unanimously ADOPTED, without 

amendment, by the Council. 

i. To formally review the Council’s Asset Register: Full details had been circulated. On a 

Proposition by the Chairmen, the current Asset Register, showing a Total Value [cost] as 

at 14.05.19 of £19,503 was ADOPTED, without further amendment, by the Council.  

14.   Any Other Business:  

        a.    Frank alerted councillors to recent incidents of plant thefts from the allotments; 

         b.   Frank asked the Council to consider introducing a ‘Good Neighbour Scheme’ in the  

                village, and agreed to look into the matter and present further details at a later date; 

                [A.P. Clerk] 

          c.   The Chairman presented his apologies for the next meeting. 

15.   Date of next meeting:  TUESDAY 11th JUNE 2019 at 8.00 p.m. 

There being no further business, the Chairman thanked everyone for attending and closed the 

meeting.  

 

 

 

 

 

 

 

 

 

Signed as a correct record……………………………………………………………………………………………………….. 

                                                                  Acting Chairman 

                                                  DATE:     11TH June 2019 
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